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Employees Driving on Company
Business Statement of Policy

A significant amount of time is spent by some Cornerstone employees driving to and from site and other places of work.
The directors and other senior staff responsible for setting schedules for themselves and other employees must take
into account the length of time within a day, or the number of consecutive days a person is being asked to drive significant
distances.

The employee must alert senior company staff if he or she feels that the amount of driving they are doing is significant, and
contributing to fatigue.

The Company must encourage and the driver must co-operate in maintaining the car in good condition and observing
recommended service intervals and maintenance on tyres, brakes and MOT tests.

Employees driving vehicles on behalf of the Company must drive it in a responsible and safe manner at all times. If the driver is
found guilty of dangerous driving or driving under the influence of alcohol or drugs the person’s employment will be terminated.

The use of mobile phones while in vehicles

The use of hand-held mobile phones while driving, or even stationary in a queue, is now prohibited by law, and subject to a fine
and penalty points.

It is Company policy that the use of mobile phones whilst driving mobile plant is also prohibited.

The senior company management must consider strategies to ensure no employee is expected to make and receive calls while
driving.

The following should be considered:

e Employees and plant driver/ operators must be actively instructed to switch their phones off when driving.

e Voice mail messages can be changed to alert the caller that the recipient does not answer the phone when driving and they
should be encouraged to leave a message or send texts.

e Senior management must oversee the supply of hands-free systems if receiving calls while driving is essential.

e Notwithstanding the presence of a hands-free system, using the keypad when driving and operating plant is also now
prohibited and employees must be encouraged to stop the car if they have to make a call.
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