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DBS Policy

Introduction

Cornerstone uses the Disclosure and Barring Service (DBS) to assess job applicants’ and existing employees’ suitability for
positions of trust. We therefore seek to comply with the DBS Code of Practice at all times and undertakes to treat all applicants for
positions fairly.

Cornerstone is committed to the fair treatment of its staff, potential staff or users of its services, regardless of race, gender,
religion, sexual orientation, responsibilities for dependants, age, physical/mental disability or offending background.

DBS Disclosures

Cornerstone may request a DBS Disclosure in respect of any job applicant in order to assess the individual's suitability for the
position. Cornerstone also reserves the right to require an existing employee to have a DBS Disclosure check at any time during
their employment in order to assess their continued suitability for the position.

If a DBS Disclosure reveals that an applicant or existing employee has a criminal record, the individual's suitability will be assessed
according to the nature of the role and the details and background of any offence. During any such assessment an existing
employee may be suspended from work or transferred temporarily to another post until a decision is made. Following such
assessment, Cornerstone reserves the right to withdraw any offers of employment or terminate the individual's employment. A
job applicant will be given the opportunity to discuss the content of the DBS Disclosure with Cornerstone prior to any such decision
being made.

Should an employee object to a DBS Disclosure being made, Cornerstone will assess the individual's suitability for the relevant
position, taking into account the nature of the role. The outcome of any such assessment may affect the employee’s continuing
employment with Cornerstone.

Cornerstone will keep any information disclosed by a DBS Check confidential and will only share this information within the
company as is appropriate to the individual's duties and to comply with any legal obligations or exceptions.
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